
 

 

Non-Owner Occupied Residence Loans – Job Aid 
 
In the Property Description, Non-Owner Occupied must be specified. 
 

 
 
Next click the dropdown box for Program and select the appropriate Non-Owner Occupied 
term: 

 
 



 

 

If a Standard Program is selected, for instance a 30-Year Fixed, an error message will populate: 

 
Once a Non-Owner Occupied Program is selected, a quote will appear.  To lock the loan, simply 
determine the rate and price desired from the MMS Rate Sheet and then click on the Click Here 
button at the bottom of the page: 
 

 



 

 

Once selected, the Best Effort Locking Page will appear. Re-enter the information as previously 
entered ensuring that the following is selected: Rate Lock, Occupancy Type of Non-Owner 
Occupied. The Program will self-populate from the Price Quote screen once the Occupancy 
Type is entered.  
 

 
 
Complete the balance of the information for the Lock and then select Get Price Adjustments to 
show the LLPA and the Loan Size Adjustment: 
 

 



 

 

 
If satisfied with the pricing, click Save. This will bring up a page to Accept or Revise the pricing. 
This procedure has not changed. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

WHAT ARE THE CHANGES IN MORTGAGE CADENCE? 
While the procedure in Mortgage Cadence does not change, if the occupancy type non-owner 
occupied is selected, the fixed products shown will specifically be the non-owner occupied 
residence products. 
 

 
 

 



 

 

WHAT HAPPENS TO ALREADY LOCKED LOANS? 
Non-owner occupied loans committed against another commitment type prior to June 1, 2021 
will remain in the program it was locked under unless the lock expires. Expired locks will be 
subject to the non-owner occupied residence loan program and worst of pricing. 
 
WHO DO I CALL WITH QUESTIONS? 
For specific questions about the Non-Owner Occupied Residence Program, contact 
pricing@mms.coop. 
 


